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PART B: DOCUMENTS TO BE COMPLETED BY TENDERER – TECHNICAL OFFER

Service Tender submission form

Ref: OTHER COST, SERVICES 5.2.7/5.2.7.1
Project: Evidence Based Monitoring of Public Spending during Electoral Processes   
	
	


Contract title: Election Expert for Preparing Election Toolkit for Academy
Please supply one signed tender submission form (including signed statement of exclusivity and availability from applicant, if applicable, a completed financial identification form and a completed legal entity file and declaration. The attachments to this submission form (i.e. declarations, statements, proofs) may be in original or copy. If copies are submitted, the originals must be dispatched to the contracting authority upon request. For economical and ecological reasons, we strongly recommend that you submit your files on paper (no plastic folders or dividers). We also suggest you use double-sided printing as much as possible.
When the European Commission is the contracting authority or is processing your personal data received from you or from the contracting authority (when the European Commission is not the contracting authority), the data protection rules provided for by the Regulation
on the protection of individuals with regard to the processing of personal data by the Union institutions, bodies, offices and agencies and on the free movement of such data applies.

Information concerning processing of your personal data by the European Commission are available in the privacy statement at http://ec.europa.eu/europeaid/prag/annexes.do?group=A
1. SUBMITTED by (i.e. the identity of the tenderer)
	
	Name and address of legal entity/individual submitting this tender

	Tenderer
	


2. CONTACT PERSON (for this tender)

	Name
	

	Address
	

	Telephone
	

	Fax
	

	e-mail
	


3. DECLARATION(S)

As part of its tender, each individual identified under point 1 of this form, must submit a signed declaration using the attached format.

4. STATEMENT

I, the undersigned, hereby declare that I have examined and accept without reserve or restriction the entire contents of the tender dossier for the tender procedure referred to above. I offer to provide the services requested in the tender dossier on the basis of the following documents, which comprise my technical offer, and financial offer, which is submitted in a separate, sealed envelope:

· CV
· Tender submission form including tenderer’s declaration together with a signed "Declaration on honour on exclusion criteria and selection criteria”
· Statement of exclusivity and availability signed;
· Budget (Annex IV)
· Completed financial identification form (see Annex V) providing details of the bank account into which payments under the proposed contract should be made in the event that we are awarded the contract 
· Completed legal entity file (Annex VI)
I confirm that I, am not in the lists of EU restrictive measures (www.sanctionsmap.eu) and I understand that our tender may be rejected, if proved the contrary.
Signed on behalf of the tenderer:
	Name
	

	Signature
	

	Date
	


Statement of exclusivity and availability

Publication ref: OTHER COST, SERVICES 5.2.7/5.2.7.1
I, the undersigned, hereby declare that I agree to participate exclusively in the above-mentioned service tender procedure. I declare that I am able and willing to work for the period(s) set for the position for which my CV has been included if this tender is successful, namely:

	From
	To
	Availability

	
	
	


I confirm that I do not have a confirmed engagement as key expert in another EU/EDF-funded project, or any other professional activity, incompatible in terms of capacity and timing with the above engagements.

I also declare that I am not in a situation of conflict of interest or unavailability, that I am not in the list of EU restrictive measures(www.sanctionsmap.eu)and commit to inform the contracting authority of any change in my situation.
I acknowledge that I have no contractual relations with the contracting authority and in case of dispute concerning my contract with the contractor I shall address myself to the latter and/or to the competent jurisdictions.

Should I receive a confirmed engagement I declare that I will accept the first engagement offered to me chronologically? Furthermore, I will notify the contracting authority immediately of my unavailability.
	Name
	

	Signature
	

	Date
	


�Regulation (EC) No 45/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data.
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